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IHOJIO’KEHHUE

00 00paboTKe ¥ 3aLIUTE NePCOHATBHBIX JAHHBLIX PAGOTHHKOB
MOY «Cpeanss mxomaa Ne 5 um. O.A. Bapennosoii»

1. O0mue moJ10KeHUs

1.1. Hacrosimee Ilomoxxenume pa3paGoTaHO B LEJAX 3aIUTH NEPCOHAIBHBIX
RaHHBIX paboTHUKOB MOV «Cpennss mxona Ne 5 um. O.A. Bapennosoit» (naiee
—  «IIKOJ@») OT  HECaHKIHOHMPOBAHHOTO  JOCTYNa,  HEIPaBOMEPHOIO
UCIIOJIB30BAHUS U yTPATHI.
1.2, Hacrosimee IlonoxXeHue ycTaHaBIMBaeT IOPSAOK [OJNYYEHHUs, Ydera,
00pabOoTKM, HaKOIJIEHHs M XpaHEeHHs [OKYMEHTOB, COJAEpXKALIMX CBEICHUS,
OTHECEHHBIC K MEPCOHAIBLHBIM JaHHBIM PaOOTHUKOB MIKONBL. [lox paboTHHKaMu
NI0Ipa3yMeBaIOTCs JIUIIA, 3aK/IFOYMBIIKE TPYIOBOU TOTOBOP CO IIKOJIOMA.
1.3. Ilonoxenue pazpaboTaHO B COOTBETCTBHH C TpeGOBaHUAMHU TpyH0BOTO
kozekca P@, ®enepansHoro 3akoHa ot 27.07.2006 Nel152-®3 «O mepcoHaIbHBIX
JaHHBIX» ¥ MHBIX HOPMATHBHO IIPABOBBIX AKTOB, PETYIHUPYIOIINX HCIIOIL30BAHHE
NIEPCOHAIBHBIX IAHHBIX.
1.4. TlepcoHasnbHble [OaHHBIE OTHOCSTCS K KAaTeropud KOH(GHMIEHIHATbHON
vuHOpManuu. PexuM KOHQUASHIMATEHOCTH B OTHOINEHMH IEPCOHAIBHBIX
NAHHBIX CHUMAETCS:

e B Cllydae UX 00e3TUINBaHUsL;

e II0 UCTEYEHHUH 75 JIET CpoKa UX XpaHEHHS,

e B JIPYIUX ClIy4asx, IpPeIyCMOTPEHHEIX (PenepaabHbLIMU 3aKOHAMH.

2. IloHsiTHSI M COCTAaB NeEpPCOHAJBLHBIX NaHHBIX. IlepevyeHb JMOKYMeHTOB,
coAep KAaLIHX NePCOHAbHbIE JaHHbIe pA00THHKOB

2.1. Ina nened Hactosmiero ITonoXeHus MCHONB3YIOTCS CIIEAYIOLIME OCHOBHBIE
IIOHSTHS:

- IepcoHa/IbHbIe JaHHbIE - J100as MHOOPMAIMsA, OTHOCSIIASCS K JaHHOMY
paboTHHUKY (CyOBEKTy NepCOHANBHBIX NaHHBIX) U HEOOXoauMas paboToHaTelo B
CBSI3H C TPYOOBBIMHM OTHOIIEHWSMH M Kacarollascsi KOHKPETHOro paboTHHKa, a
TaKXkKe CBeleHHs O (axTax, COOBITUSIX M OOCTOSTENBCTBAX JKMU3HM DPabOTHHUKA,
TI03BOJISIOIINE UIEHTU(DULIIUPOBATD €r0 JIMYHOCTD;

- 00paboTka nepcoHaJbHBIX AAHHBIX paGoTHHKA - c6Op, CHCTeMaTH3alus,
HaKOIUICHHE, XpaHeHHWEe, yTOYHEeHHEe (OOHOBJIEHME, W3MEHEHHE), HCIIOIb30BAHUE,




pacmpocTpaHeHue (B TOM 4HCIe Iepenada), oOe3nMYHBaHHe, OJOKHpPOBAaHME,
YHUYTOXXEHHUE TIEPCOHANBHBIX TaHHBIX;
- KOHpHIEHIHAJIBLHOCTh NEPCOHAJIBHBIX  JAaHHBIX -  00S3aTeNbHOE IS
coOMoZieHUss Ha3HAYeHHBIM OTBETCTBEHHBIM JIUIIOM, IMOJYYHBIIAM IOCTYII K
IIEpCOHANBHBIM  [aHHBIM  pa0OTHUKOB, TpeOOBaHWE He [OMycKaTh HX
pacripocTpaHeHus 6e3 coryiacusi pabOTHHUKA UM MHOTO 3aKOHHOT'O OCHOBAHHS,
- pacnpocTpaHeHHe MepPCOHAJbHBIM [AaHHBIX - JEWCTBHUS, HalpaBlIeHHBIE Ha
mepeiady IepCOHATBHEIX JaHHBIX pPaGOTHUKOB OIpPENENeHHOMY KpYTy JIHII
(mepemaya MEpPCOHATBHBIX MAHHBIX) WM O3HAKOMJIEHHE C IIepPCOHAIBHBIMH
JAaHHBIMH HEOTPaHWYCHHOI0 Kpyra JIMI, B TOM 4YHCIE OOHAapOIOBaHHE
IepCOHANIBHBIX JaHHBIX pabOTHUKOB B CpeACTBaX MaccoBOd WHGbOpMaIuH,
pa3MenieHne B HHPOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX  CEeTSX WA
[peICTaBIIeHHe JOCTyNla K IE€PCOHAIBHBIM JTaHHBIM pPaOOTHHUKOB KaKUM-JIHOO
HUHBIM CIIOCOO0M;
- HCMOJIb30BaHHE TMEepPCOHAJbLHBIX JaHHBIX - JelicTBus  (omepamuu) C
IePCOHAILHBIMH JaHHBIMU, COBEpIIAeMble YIOJHOMOYEHHBIM JIOJDKHOCTHBIM
nunoM KoMIaHuU B eNsSIX MPUHATHS PEIIeHUi WIH COBEPIICHHS HHBIX JIeUCTBUH,
TIOPOXKIAIONINX FOPUINYECKUE TMOCTEeICTBUS B OTHOLIEHUHM pabOTHHUKOB JHOO
WHBIM 00pa3oM 3aTparMBalOIIMX HMX IpaBa U CBOOOABI MM IMpaBa U CBOOOIBI
IpYyTUX JIALI;
- 0JIOKHpOBaHHE NEPCOHAJbHBIX AAaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CHCTEMAaTHU3alliH, HAKOTUIEHHUS, UCIIOJIb30BaHUS, PACIIPOCTPAaHEHUS MTEPCOHATBHBIX
ITaHHBIX paOOTHUKOB, B TOM YHCJIE UX NIepeaauH;
- YHHYTOKEHHE TMepPCOHAJbHBIX JAaHHBIX - JEHCTBUS, B pE3yJIbTaTe€ KOTOPHIX
HEBO3MOXXHO  BOCCTAQHOBHUTH  COJlepXaHHE  IEePCOHAJIBHBIX  JaHHBIX B
HHOOPMAIHOHHON CUCTEME MePCOHABHBIX JaHHBIX PaOOTHHUKOB WK B pe3yJIbTaTe
KOTOPBIX YHHUYTOXXAIOTCS MAaTepHabHbIE HOCHUTENIM IEePCOHATBHBIX JaHHBIX
pabOTHUKOB;
- 00e3IHYHBAHHE TMEPCOHAJBbHBIX JAHHBIX - JEHCTBUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOJKHO OIIPEIENIUTh MPUHAIIEKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY; i
- 00LIe0CTYIHBIE NepCOHAaIbHbIE AaHHbIE - TIEPCOHATbHBIE NaHHbBIE, JOCTYII
HEOTPaHMYEHHOT'0 Kpyra JIUI[ K KOTOPBIM IPEIOCTaBIEH C coryiacusi paboTHHMKa
WIA Ha KOTOpble B COOTBETCTBMM C (enepaabHBIMH 3aKOHAMU  He
pacrmpocTpaHseTcs TpeboBaHue coOM0aeHNs KOHPUIEHINATbHOCTH;
- uHopManusi - cBelleHUs (COOOIeHMs, NaHHblE) HE3aBUCHUMO OT (OpPMBI HX
IpeICTaBIICHNUS;
- IOKyMEHTHpOBaHHasi WHpopmanms - 3adhUKCHpPOBaHHAs Ha MaTepUATBHOM
HOCHTEJIE  IyTeM  JOKYMEHTHpOBaHUS  HMHPOpMamus C  peKBU3UTAMH,
MO3BOJIIOIIMMHU ONpPEAENIUTh TaKylo HHGOpMalWi0 WIM ee MaTepHalIbHBIH
HOCHUTEITb.
2.2. CocraB nepcoHaJIbHBIX JaHHBIX pabOTHHUKA:

o (damunms, UM, 0TYECTBO pabOTHUKA;

¢ JlaTa M MECTO POXAEHUS pabOTHHKA,

o TIACIIOPTHBIE TaHHEIE;



azpec MpoXUBaHUS (perucTpaiuu) paboTHUKA,

JOMAITHUH TereoH;

ceMeiftHOe, COLIMaIbHOe, UMYIIECTBEHHOE MOJIOKEeHHe pabOTHUKA;
obpazoBaHue;

npodeccus, CeHaIbHOCTh, 3aHUMaeMasl JOJDKHOCTh paOOTHHKa,
JOXOJIBI, IMYIIIECTBO M UMYIIIECTBEHHBIE 0053aTeIbCTBA PAOOTHHUKA,;
aBTOOMOTrpadus;

CBEJICHHS O TPYIOBOM H OBIIEM CTaxe;

CBEZICHHS O IIpeIbIayIeM MecTe paboThI,

CBEIICHHUS O BOMHCKOM Y4YeTe;

CBeZIeHHS O 3apabOTHOM IJIaTe COTPYIHUKA;

CBEICHHS O COIMAJIbHBIX JIbIOTaX;

pa3Mep 3apabOTHOM ILIATHI;

HaJIMYUE CyIUMOCTEN;

coliep)KaHue TPYIOBOr0 JOrOBOpa;

CoJlep)KaHue JeKapaluy, 0JaBaeMoi B HAJIOTOBYIO HHCIIEKIIHIO;
pe3yabTaThl MEIULHUHCKOTO OOCJIeNOoBaHHS Ha MpeaMeT TONHOCTH K
OCYILIECTBJIEHUIO TPYAOBBIX 00sI3aHHOCTEH;

JIEJIOBbIE ¥ WHBIE IMYHBIE Ka4eCTBa, KOTOPBIe HOCST OLIEHOYHBIH XapaKTep;
[IpoYKe CBEACHHUS, KOTOPbIe MOTYT UACHTU(QHUIIMPOBATDH YEJIOBEKA.

U3 ykazanHOTrO crircka paboToaaTesns BIIpaBe MoJIy4aTh U UCIIOIb30BaTh TOIBKO TE
CBEIECHUS, KOTOpblE XapaKTepHU3ylT TpaxJaHWHA KaK CTOPOHY TpPYAOBOIO
ZOTOBOpA. ,

2.3. IlepconanbHble naHHbIE paOOTHUKA COAECPIKATCS B CAEAYIOIINX JOKyMEHTaX:

nacropT paboTHHKA (MHOM TOKYMEHT, YOCTOBEPSIOLIHI INIHOCTE);
aHKETHI;

3asIBJICHUS;

TPYIOBasi KHMXKKA;

' IIOJJIMHHUKHA U KOIIMH IIPUKa30B 110 INYHOMY COCTaBY,;

CTPax0BOE CBUJIETEIBCTBO I'OCYAapCTBEHHOT'O IEHCHOHHOTO CTPaXOBaHHUS,
CBUETEJIHLCTBO O anCBo‘eHHH HHH;

JIUYHBIE Jejia, KApTOYKH, TPYAOBble KHMKKU COTPYIHUKOB;

OCHOBAHMS K IMPUKa3aM I10 JIMYHOMY COCTaBY;

Jela, Coaep)Kallde MaTepuaibl II0 IMOBBIIIEHUIO KBATHDHUKAIMH U
MEPENoArOTOBKE COTPYIHHKOB, ux aTTeCTallHH, CITyKeOHBIM
paccieIoBaHusIM;

TPYIOBBIE U KOJUIEKTUBHEIE I0TOBOPHI;

KOITMHM OTYETOB, HaIIpaBJIsieMble B OPraHbl CTATHUCTUKH;

KOIIUH TOKyMEHTOB 00 06pa3oBaHuy;

pEeKOMEeHIallH, XapaKTEPUCTHKH;

MaTepHUalTbl aTTeCTAIlMOHHBIX KOMUCCHU;

OTYETHl, AHAJUTUYECKHE M CIPAaBOYHBIE MaTepHajbl, IlepeJaBaeMble B
rocyJapCcTBEHHbIE OpraHbl CTAaTUCTUKH, HAJOTOBblE WHCIEKIUU, IPYTUe
YUpEXAESHUS, TOJIOBHYIO OpraHU3aIHIo;



 JIOKyMeHT 06 00pa3oBaHMHU, O KBATH()UKALMK WM HAJIAYUH CIICIUATBHBIX
3HAaHUi - TIPH [IOCTYIUIEHUH Ha PaboTy, TpeOyIOIIyIO CIElMAIbHBIX 3HAHUN
WM CIIEIUATIBHOM MOATOTOBKH,

e Jpyrue NoAoOHbIE JOKYMEHTHI.

JlaHHBIE JOKYMEHTHI  SBJISIOTCS  KOHQHUIEHIMANBHBIMM  (COCTABISIOIINMU
OXpaHsAEeMYIO 3aKOHOM TakHY).

3. O6s13anHOCTH paboToaaTens

3.1. B 1ensix obecredeHus IpaB ¥ cBOOO YelloBeKa U paxkJaHHHa paboTonaTelNb
¥ €ro IIpeICTABUTENH IpU 06paboTKe IePCOHANBHEIX JaHHBIX PabOTHHUKA 00s3aHEI
COOJIIOIaTh ClIeIyOIIe TPeOOBaHuU:

3.2. TpeGoBaHus K 00pabOTKe MePCOHATBHBIX NaHHBIX:

3.2.1 O6paboTKka MEPCOHATBHBIX JAHHBIX pabOTHHKA  OCYIIECTBIAETCS
UCKJIIOYATEIPHO B ILENIX o0OecreueHUs COOMIONEHUS 3aKOHOB W HMHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, COIEHCTBHSA B TPYIOyCTPOWCTBE, OOy4eHHH H
NPOJBMXXKEHUM TI0 ciyxOe, obecrieueHHs JMYHOW Oe30I1aCHOCTH, KOHTPOJA
KOJMYECTBA M KauecTBa BBINOJHIEMONM paboThl, OOEecCIedYeHHsi COXPAaHHOCTH
MUMYIIECTBA.

3.2.2. TIpu onpeneneHun obbeMa U cofiep)KaHus 00pabaTbiBaeMbIX IepCOHATBHBIX
JaHHBIX paboTHHKa paboTojaTeNb NOIDKEH PyKOBOACTBOBAaThCS KoHCTHTYyHMeH
Poccuiickoit ®enepanyu, TpynoBeM KogekcoM Poccuiickoit denepanuu U UHBIMU
benepaabHBIMU JOKYMEHTaMHU.

3.2.3. Bce mepcoHalbHBIE IaHHBIE IepefaloTcs JU4HO paboTHHUKOM. Ecimn
BO3MOXKHO IOJTYYHTh TaKWe NAHHbIE JIUIIb y TpeThell CTOPOHBI, TO paboTonarels
JOJDKEeH He TOo3Hee, YeM 3a 5 pabounx IHEH 10 HalpaBJIeHUs 3alpoca yBEAOMUTh
06 5ToM paGOTHHKA ¥ TIOJYYHTh €ro MChMeHHOe cornacue. PaGoronarens 00s3aH
cOOGUMTh PabOTHUKY O LENsAX U IpeIrnojaraéMbIX CIOco0ax MOJYYeHUS ero
NepCOHANBHBIX JaHHBIX, @ TaKXKe O Xapakrepe MNOATeXalUX MOTyICHHUIO
TNepPCOHANBHBIX JAHHBIX M IIOCIEICTBHAX OTKa3a pabOTHHKA AaTh NMUCHMEHHOE
coryiacue Ha UX II0JIyYeHHE.

3.2.4. PaGoTonarens He MMeeT IpaBa MOJTy4aTh W 0OpabaThIBaTh NEPCOHATBHbIE
JaHHBIE, Kacalolldecs MOJIUTHYECKUX, DPEIUTHO3HBIX M JIPYTHX yOexIeHHH
paboTHHKA, a TAaK)Ke ero YaCTHOW >XHU3HHU. CornacHo ct. 24 Konctutynuu PO,
KOIla [JaHHBIE O YacTHOM J>KM3HH DPabOOTHHMKA HEMOCPEJACTBEHHO CBA3aHBI C
TPYJOBBIMA OTHOLICHUSIMHU, paboTOaTE b BIPaBe MOMYYHTh TAKUE NAHHBIC JIMIIID
C MUCBMEHHOTI0 CcoTryiacusi pabOTHHKA.

3.2.5. 3ammTa IEPCOHAIBHBIX JaHHBIX pPabOTHHKA OT HENPaBOMEPHOIO
WCIIOJIB30BaHMs M yTpaThl obecreynBaeTcs paboToqaTesNieM 3a ero C4eT B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOM.

3.3. O6paboTKa TEpCOHANBHBIX JaHHBIX PaOOTHHKOB paboToxaTeleM BO3MOXHA
TOJIBKO C UX corjiacus 00 0e3 UX COIIachs B CIEAYIONINX CITy4dasxX:

e TIePCOHAJbHEIE JAaHHbIE SBILIOTCS OOIIENOCTYITHBIMHY;

« IIepCOHANbHBIE JTAHHBIE OTHOCSTCS K COCTOSHMIO 370POBbs PabOTHHKA H UX
06paboTka HeoOXomuMa IS 3alllMThl €r0 JKU3HH, 37I0POBbA HJIM HMHBIX
JKU3HEHHO BAXKHBIX HWHTEPECOB MAPYTUX JIMI M IIOJy4YeHHWE COIJIachs
paboOTHUKA HEBO3MOXHO,



e 10 TpeOOBaHMIO TMOJHOMOYHBIX TOCYHApCTBEHHBIX OPraHOB - B CIydYasX,
[IPeIyCMOTPEHHBIX (efepaTbHBIM 3aKOHOM.

3.4. PabGotonmarens BmpaBe oOpabaTbiBaTh MEpCOHAJIbHBIE NaHHbIE PaOOTHUKOB
TOJIBKO C UX MTUCBMEHHOI'O COTJIacHsl.

3.5. ®opMa MUCHEMEHHOTO COTTIaCUs YTBEPXKAACTCSA TUPEKTOPOM LIKOJIBI.

3.6. Cornacue paboTHHKa Ha 00pabOTKy MEpCOHANBHBIX HAaHHBIX HE TpeOyercs B
CJIeIYIOIINX CITydasiX:

- 06paboTka TepCOHATBHBIX JAaHHBIX OCYIIECTBIAETCS HA OCHOBAHHH
Tpynooro xonekca P® unu nHOro (enepanbHOro 3aKOHA, yCTAaHABIMBAOIIETO €€
Ie]lb, YCIOBUS IIOXy4eHUS IMEPCOHAIBHBIX [aHHBIX U Kpyr CyOBEKTOB,
NepCOHANbHbIe JaHHbIE KOTOPBIX MOAJEXaT 00paboTKe, a Taikke ONpPeNeeHHOIO
IIOJIHOMOYHS paboTonaTENS;

o 00paboTKa NEPCOHANBHBIX MJAaHHBIX B LEISAX HWCIOIHEHUS TPYIOBOTO
IOTOBODA;

o 00paboTka MepCOHANBHBIX AAaHHBIX OCYLIECTBISIETCS Ui CTaTUCTUYECKHX
WIM WHBIX HayYHBIX LIeJield MpH YCIOBUU 00s3aTeIbHOro 00e3TuYuBaHUs
MIePCOHAJIbHBIX JaHHBIX;

o 00paboTka mepCcOHANBbHBIX [AaHHBIX HeOoOXoAWMa M 3allUThl JKU3HH,
30pPOBBbS WM WMHBIX J>KM3HEHHO Ba)XKHBIX HHTEPECOB DPaOOTHHKA, €CIIU
TIOJTyY€HHUE ero COracksi HEBO3MOXHO.

3.6. Kaxxnpiii paOOTHUK OJDKEH OBITH MOJ POCIHUCH O3HAKOMIIEH C JOKYMEHTAMH,
yCTaHaBIIMBAIOIIUMH TOPSA0K 00pabOTKH INepCOHANBHBIX [NaHHBIX B ILIKOJE, a
TAKXKe O CBOMX ITpaBax M 00SI3aHHOCTSIX B 3TOM 00J1acTH.

4. O6s13aHHOCTH pa0OTHHKA

PaboTHuK 00s13aH:

4.1. IlepenaBaTh paboTomaTeq0 KOMIUIEKC IOCTOBEPHBIX JOKyMEHTHPOBaHHBIX
MIEPCOHANIBHBIX J@HHBIX, IE€PEYeHb KOTOPBIX YCTAaHOBJIEH TpydOBBIM KOIEKCOM
Poccmiickoit ®eneparun. IIpencraBienre paOOTHUKOM MOJUIONKHBIX JOKYMEHTOB
YA JIOXKHBIX CBEJIEHHUM IPU MOCTYIUIEHMH Ha paboTy SBIISETCS OCHOBAHUEM IJIs
PacTOPKEHHUS TPYAOBOrO JOrOBOpA.

4.2. CBoeBpeMeHHO B pa3yMHBIH CpOK, He IpeBBIIAIOIMNA 5 IHEH, coobmarh
paboTonaTeino 06 U3MEHEHNH CBOUX NEPCOHATIBHBIX JaHHBIX.

S. IIpaBa paboTHHKA:

PaGoTHuK nMeeT npaso:

5.1. Tlomy4aTh HOOCTYIl K CBOMM IIEpCOHAIBHBIM JaHHBIM M BO3MOXHOCTH
O3HAKOMJIEHHSI C HHMH, BKJIOYas MpaBO Ha 0e3BO3ME3THOE IIOMydeHHE KOIHHU
7r000# 3aITUCH, COJIEpIKallleil ero NepcoOHaNbHbBIE JaHHBIE.

5.2. TpeboBath OT paboromarens YTOYHEHUS, UCKIIOYEHUS WM HCIPABICHUSA
HETIOJHBIX, HEBEPHBIX, YCTApeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOIy4E€HHBIX
WK He SBJISIONIMXCSA HeOOXOIUMBIMU sl paboToaTeN s IEpCOHANBHBIX JaHHBIX.
5.2. TpeGoBaTh u3BelleHUs paboTOAaTENeM BCEX JHI], KOTOPHIM paHee ObLIH
cooOIIleHbl HeBepHBIE WM HENOJIHble IIepCOHANbHBle JaHHBlE, 000 Bcex
IIPOU3BEICHHBIX B HUX UCKITIOUEHUSIX, UCIIPABIEHUAX WU AOMIOIHEHUSAX.



5.4. Ilomyuats ot paboromarens:
e CBEJEHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYII K MePCOHAIBHEIM JaHHBIM HIIH
KOTOPBIM MOJET OBITh IIPEJOCTABIICH TAKOM TOCTYII;
e TIlepedeHb 00pabaThIBaeMbIX IEpCOHAIBHBIX [AHHBIX M MCTOYHHUK WX
MOJTy4EeHUS;
e CpPOKM OOpabOTKM NEepCOHATHHBIX MaHHBIX, B TOM YHCJIE CPOKH HX
XpaHEeHMUS,; i
e CBEIEHHUS O TOM, KaKHe€ IOpUIWYECKHE IOCIEIACTBHUS MOXET IIOBJEeYh 3a
co6oit 06paboTKa ero mepCcoOHaIbHBIX JaHHBIX.
5.5. O6xxanoBaTh HENMpaBOMEPHbIE AeHCTBUS WK Oe3nelicTBre paboToaaTeNs Ipy
00paboTKe U 3alllUTe IEPCOHAIBHBIX JaHHBIX.

6. Coop, 00paboTka, XpaHeHHe H JOCTYN K MEPCOHATbHBIM AaHHLIM

6.1. IlepcoHanbHble HaHHBIE KaXAOTO pAOOTHHKA XpAHATCS Ha OyMaXKHOM
HOCHTEJIE B IMYHOM Jiejie pabOTHHUKA, a TaKXKe B pe3yJIbTaTe aBTOMAaTU3UPOBAHHOM
00paboTKH Ha 3JIEKTPOHHOM HocHTee B mporpamme «ACHOVY».

6.2. Jloctyn k OyMa)KHBIM, a TaK)Ke 3JIEKTPOHHBIM HOCHTEISIM C II€PCOHATIBHBIMU
JaHHBIMU MMEIOT: JUPEKTOpP LIKOJBI, 3aMECTUTENIN AUPEKTOpa IIKOJBI, IIIaBHEIMA
Oyxranrep, ceKpeTaps.

6.3. Jluna, ¥Meromue IpaBo AOCTyNa K IEPCOHAJBHBIM JaHHBIM PaGOTHUKOB,
00s13aHBI MOANMCATH OOS3aTENBCTBO O HEpa3IIAlEHHH KOH(PHIECHIMAILHOM
UHpOpMaIUu.

6.4. Ilpu moctymneHnr Ha paboTy pabOTHHK 3amONHSIET JUYHYIO KapTOUKY
(yHubunuposannyto ¢opmy T-2). Ilpu 3anonHeHnH THYHON KapTOYKH pabOTHHUK
JOJDKEeH 3allojIHUTh Bce rpadbl, Ha BCe BOIPOCHI JaBaTh IIOJHBIE OTBETHI, HE
JOIyCKaTh MCIIPABJICHUM, 3a4epKUBAaHUN, NTOMApOK B CTPOTOM COOTBETCTBHH C
3aMUCAMHU, KOTOpBIE COAEPHKATCS B €r0 JIMYHBIX JOKYMEHTaX.

6.5. JInuHble KapTOYKU XpaHATCS B JIMYHOM Jese paboTHHMKA. B nuyHOM nerne
TaK)Xe XpaHATCS WHBIE JOKYMEHTHI IE€PCOHAJIBHOTO YYeTa, OTHOCSIIHMECS K
TIIEPCOHAJIBHBIM JaHHBIM PabOTHHKA.

6.6. JlnaHoe zesio paboTHHKA 0hopMISETCs OCIe U3IaHKs PHKa3a O IPUEMKe Ha
pabory.

6.7. Bce IOKyMEHTBl JIMYHOIO Jeja BKJIANBIBAIOTCS B IMAmKy, Ha KOTOPOIi
yKa3bIBarOTCs (haMUITUsl, IMsI, OTIECTBO pabOTHHKA.

6.8. JIuuHoe neno BeeTcs Ha MNPOTSHKEHUU BCEH TPYIOBOH IEeSTENBHOCTH
paboTHHKa. I3MeHeHus1, BHOCUMBIE B JIMYHOE JIEJI0, JOJDKHBI OBITh MOATBEPIKICHBI
COOTBETCTBYIOIIMMH JTOKYMEHTAMH.

7. Ilepeaaya nepcoHaJIbHbBIX JaHHBIX

7.1. Ilpn mepenade NnepcOHaIBHBIX AAHHBIX PaOOTHUKOB paboTomaTens 00s3aH
coburoaTh cienyomye TpeOoBaHus:

7.1.1. He cooOmaTh NepcoHaNbHbIE AaHHbIE pabOTHUKA TPEThEH CTOpOHE 6e3 ero
IIICBMEHHOI'O COTIJacus, KpPOME€ ClIy4aeB, KOrja 3TO HEOOXOJUMO B IENSX
IpeayNpeXIeHUss yrpo3bl KU3HU U 310pOBBIO PabOTHHKA, a TakKe B CIydYasXx,
YCTaHOBJIEHHBIX (pe/iepaibHBIM 3aKOHOM;



7.1.2. mpemynpexaarts JIHL, MOJYYHUBIINX II€pCOHAJIBbHbIE AaHHBIE PaOOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIIOJIE30BAHBI JIUIIB B LIENAX, /IS KOTOPEIX OHH
CoOOIIeHbI, ¥ TpeGOBaTh OT ITHX JIMIl MOATBEPKIECHHS TOIO, YTO 3TO IPABHUIIO
COOJIIOIEHO;

7.1.3. He coo0IaTh IepCOHATbHBIE JaHHbIE pa0OTHUKA B KOMMEPYECKUX LIEIIX;
7.1.4. e 3anpammBaTh WHGOPMAIIUIO O COCTOSHUU 30POBbS PabOTHHKA, KPOME
TeX CBEIEHMM, KOTOpBle OTHOCSTCS K BOIPOCY O BO3MOXXHOCTHM BBIIOTHEHUS
pabOTHUKOM TPYIOBOH (QYHKIIHH.

8. locTyn K mepcoHAJbHBIM AaHHBIM PA0OTHHKA
8.1. BHyTpeHHU# NOCTYTI (OCTYI BHYTPH LIKOJIbI)
ITpaBo mocTyma K MepcOHaIBHBIM JaHHBIM paOOTHUKOB HMEIOT:

e PYKOBOIUTEIb IIKOJBI;

e 3aMECTHUTEJIH AUPEKTOPA IIKOJIBI;

o pPabOTHHUKHU OYXTaITEPUH;

e CeKpeTapb LIKOJIBI

e caM pabOTHHK, HOCUTENb JaHHBIX
8.2. BHemHuil OCTYyNl K IEPCOHANBHBIM JaHHBIM PaOOTHHKOB B cdepe CBOEH
KOMIICTEHIIMM  MMEIOT ~ KOHTPOJIBHO-HAaJ30pHBIE ~ OpraHbl, IIPH  YCJIOBHM
IpeNOCTaBIeHUsS] TOKYMEHTOB, SBJISIOIINXCS OCHOBAHUEM IIPOBEIEHHUS MIPOBEPKH.
CTpaxoBble, HEroCyIapCTBEHHBIE [EHCHOHHBIE (OHABI HE MMEIOT IOCTyna K
IIEPCOHANBHBIM JaHHBIM pabOTHHKOB, KPOME CIy4aeB, KOI/la Ha 3TO IOJIy4YeHO
TpeBapUTeIbHOE MUCEMEHHOE COIIacke caMoro pabOTHHKA.
8.3. CmemeHuss o paboTHHKe (B TOM 4HCIEe YBOJEHHOM) MOTYT OBITh
IpeNOCTaBlIeHsl B JPYTyl0 OpPraHM3allMI0 TOJIBKO C IHMCBMEHHOIrO 3ampoca Ha
GyaHKe OpTraHU3alMHU C IPUIOKEHAEM KOIIUH 3asBlIeHUs pabOTHHUKA.
8.4. TmepcoHalbHbIE JaHHBle pabOTHHKA MOTYT OBITh  IpEICTaBIEHBI
POJCTBEHHMKAM WM YiICHaM €ro CeMbH TOJBKO C IMCHBMEHHOTO pa3pelleHHs
camMoro pabOTHHUKA.

i

9. 3amMTA NEePCOHAJIBLHBIX JAaHHBIX PAa0OTHHKOB
9.1. B mensx obecrie4eHns COXPaHHOCTH U KOH(PUIEHIIMAIBHOCTH IEPCOHANBHBIX
JAHHBIX Pa0OOTHMKA IIKOJBI BCE ONEpaliy 1O O(QOPMIEHHIO, (HOPMHUPOBAHHMIO,
BEIEHUIO M XPAHEHHUIO NaHHOW WHGOpPMAaLUH HOJDKHEI BBIIOJHATHCA TOJBKO
pabOTHMKAMH KaJpOBO# CIyXOBI, OCYIIECTBISIONMMH [aHHYO paboTy B
COOTBETCTBUH CO CBOMMH CIIy)KeOHBIMU 00S3aHHOCTSIMH, 3a(UKCHPOBAHHBIMHU B UX
JOJDKHOCTHBIX MHCTPYKIIUSX.
9.2. OTBeThl Ha NHCHMEHHBIE 3alPOCHI APYTMX OpraHU3alliil U yYpeKIECHUH B
npefeax WX KOMIETEHIMH M IIPeACTaBICHHBIX IOJHOMOYMA [aloTCsi B
nuchMeHHOM (opMe Ha GJIaHKe MIKOJNBI U B TOM 00BbeMe, KOTOPBIHA MO3BOJSET HE
pasriamaTh U3IHMIIHINA 06heM IIePCOHANBHBIX CBE/ICHUH O PaOOTHHKE.
9.3. Ilepenavya wHMOpMALKHU, COAEPXKAILEH CBEIEHMS O IEPCOHAIBHBIX NaHHBIX
paboTHMKOB oOpranuzanuu 1o TenehoHy, ¢akcy, 3JIeKTPOHHOH modre 6e3
IMCEMEHHOTO CoTjiacus pabOTHHKA 3alpelaeTcs.



9.4. Jluynble nena M JOKyMEHTHL, COHEpI)KAlME MEPCOHANbHBIC JAHHBIE
pabOTHHMKOB XpaHATCA B 3amuparonmxcs mkadax (ceiidax), obecreunBarommx
3aIUTY OT HECAHKIIMOHUPOBAHHOI'O JOCTYIIA.

9.5. IlepcoHabHbBIE KOMIBIOTEPEI, B KOTOPBIX COIAEPIKATCS MEPCOHANBHBIE NAaHHbIE
JIOJDKHBI OBITH 3alMINEHbI APOJIIMH JOCTYIIA.

10. OTBeTcTBEeHHOCTL 3a HapylleHHe MNpPaBHJA 06paGOTKH M 3aLIMTHI
NepCOHATLHBIX JAHHBIX

10.1. Jlvua, BMHOBHBIE B HapyINIEHHM HOPM, DpETYJIMPYIONUX MOJTy4eHHe,
00paboOTKy W 3alMTy II€PCOHAIBHBIX JaHHBIX paOOTHHKA, HPUBIEKAIOTCS K
AUCLUIUTMHAPHOW ¥ MaTepHUabHOM OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBIEHHOM
TpynoBbIM KOIEKCOM U UHBIMH (eiepalIbHBIME 3aKOHAMH, & TAKXKe PHUBIEKAIOTCS
K TpaXIaHCKO-TIPaBOBOH, aJMMHUCTPATUBHON U YTOJOBHOM OTBETCTBEHHOCTH B
IIOpsIIKE, YCTAaHOBIEHHOM (efiepalbHBIMU 3aKOHAMH.

11. 3ak04UTeILHBIE MOJIOXKEHHS

11.1. Hacrosimee Ilonoxxenne ¥ HM3MEHEHUS K HEMY YTBEPXKIAIOTCS HPHKA30M
JUPEKTOPA IIKOJBI.

11.2. Bce paGOTHMKM IIKOJBI [OJ/DKHBEI OBITH O3HAKOMJIEHBI C HACTOSIIUM
[onoxxeHneM, YTO yIOCTOBEepsieTCS IOAIMCHIO KAKAOro paboTHHKA B
IIpunoxenuwu 1.

11.3. ITonoxxeHue BCTymaeT B CUILYy C MOMEHTa YTBEPKAEHHUS IUPEKTOPOM IIKOJIbI
U JIEUCTBYET 1O MOMEHTA BHECEHHS U3MEHEHUMN.



